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Disposal of Surplus Property

The following are alternatives for disposal of surplus property and document the administrative procedures of the UNL campus for the University of Nebraska Board of Regents Policy, RP-6.2.2, Disposal of Personal Property.  

Definition:  

Surplus Property is defined as usable or unusable property, which has been declared excess/surplus to the needs of an administrative unit of the University.

Methods of Disposal:

1.  
Return to Inventory Department

2.  
Transfer/Sale/Recycle to University Departments or State Agencies

3. 
Sale to the General Public

4.  
Scrap or Salvage

1.  
Return to Inventory Department:
Departments may choose to return excess personal property to the Inventory Department.  Completing a Request for Pickup - Surplus/Excess Property form and forwarding it to Moving Services to accomplish the return.  Moving Services will pickup the item(s) at the departmental location and deliver to the Inventory Department Warehouse. There are no fees or charges to the returning department for these pickup services.

Returned excess/surplus property then becomes available to University Departments at the weekly “open houses” provided by the Inventory Department.  There is no charge to a department for items selected; there is however a delivery fee charged by Moving Services for delivery to the receiving department, if delivery services are required.  State Agencies may view excess/surplus property on a specified date, usually a day just prior to a general public auction.  State agencies are charged a pre-established amount, stated in the formal notice, for commonly selected items and are responsible for pickup and delivery.

Property not selected for use by University and State Agencies is then offered for sale to the general public at Inventory Department public auctions, which are held 4-5 times per year.

2.
Transfer/Sale to University Departments or State Agencies:

Departments may transfer excess/surplus property directly to other departments within the University or to other State Agencies by self-established arrangements or by requesting a listing on the Monthly Notice of Surplus Equipment, which is distributed to University Property Managers and State Agencies.  Departments may establish a minimum asking price for these items or accept offers from interested departments or agencies.  The Inventory Department requires notification or involvement in all transfers or sales to University Departments or State Agencies.

An additional option is to offer, for sale, excess property utilizing the electronic “NU Auction” which allows registered individuals, representing University Departments or State Agencies, to bid on-line for an offered item.  Utilizing this option requires a departmental representative to be registered on the “NU Auction” system and to fill out an on-line form describing the item (with photograph if possible), state the length of time for the online auction (1, 2 or 4 week period), establish a minimum price, and incremental bid requirement, if desired.  Departments will be accessed a fee from any resulting proceeds from this type of sale, a minimum of $5.00 per listing or 5% of the selling price, with a cap placed at $50.00 per item.  Remaining proceeds are transferred to the previous custodial department.  Delivery charges to be arranged between the seller and the buyer.  This method of sale meets the requirement for listing surplus property with University Departments and State Agencies.

3.
Sale to the General Public:
All excess/surplus property must be offered to University Departments and State Agencies prior to public offering.  Individuals may only purchase University excess/surplus property in a publicly competitive environment.

Departments may choose to turn excess/surplus property into the Inventory Department for potential use by other University Departments or State Agencies as above.  If items are not recycled, they will be placed on the next available Inventory Department Public Auction.  Proceeds received from these auctions are not credited to the previous custodial department’s cost object.

The department may request public sale, via a public formal bid solicitation.  This method allows the department to establish a minimum price for the surplus property, and provide a list of potential bidders, if known, for the item.  In most instances, an ad is placed in local papers informing the public of the availability and potential sale of the item(s).  The Inventory Department creates a public bid document for disbursal to interested and identified parties.  Bids are received over a fifteen-day period with the highest responsive bidder being awarded the purchase.  All related expenses incurred by the Inventory Department are deducted from the sale proceeds with the remaining balance transferred to the previous custodial department’s designated cost object. 

Once offered for sale to UNL departments, departments wanting to retain sale proceeds from surplus property may also elect to offer the property for sale on eBay.  The Inventory Department in conjunction with UNL SIFE Sales will determine if the item is viable for sale on eBay.  The offering department will receive the proceeds from any eBay sale, less fees charged by UNL SIFE Sales and related expenses.  For specifics on fees, shipping charges and other expenses contact UNL SIFE Sales at 472-7290, or email at sife_sales@unlnotes.unl.edu.
4.  
Scrap or Salvage
Obsolete, damaged and excess/surplus property of no value will be scrapped or salvaged by the Inventory Department.  In the case of potentially hazardous property, disposal will be made with the assistance of the Environmental Health & Safety Department.
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